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How to set up Outlook Express

Step One:

In Outlook Express, click on Tools. At
the bottom of this list, you should see
Accounts, click on it.

¥ Outlook Express

Fle Edit View BBlroMlMessage Help
: Send and Receive ’
; Create Mail Se Synchranize all
— '| Synchronize Folder _
= Outlook Exiiid 2 |
' Folders Address Book... Ctrishift+8 |
¥ Outlook Express ' ' 5
= @ Local Folders Message Rulss ,
&2 Inbox (1)
@ Outhox Windows Messenger >
@ sent Items,
(3 Deleted It
& Drafts
: ——rrroroere=l |

Step Two:

1. When the dialog box opens, make
sure the Mail tab is selected.

2. Then click Add.

3. Then click Mail.
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Step Three:

Enter your full name, then click Next.
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Step Four:
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Step Five:

Enter in mail.your-domain-name.com
(entering your actual domain name,
and changing “.com” to “.org”, etc. as
needed) for both POP3 and SMTP
fields. Then click Next.
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Step Six:

1. Enter your full email address for your
account name.

2. Enter your password.

3. Be sure to place a check next to
“Remember Password”.

4. Click Next.
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Step Seven:

Click Finish.
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Step Eight:

We are not quite finished though.Be
sure the Mail tab is selected. Your
email account should already be
selected, if not, click it to highlight it.
Then click the Properties button.
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Step Nine:

The first tab, General, should already
be filled in. Lets leave this as is and
move to the Servers tab.
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Step Ten:

As on the previous tab, your
information should already be entered,
similar to this example.

1. Place a check next to "My server
requires authentication”.

2. Click the Settings button to continue.

*= mail.ascwebservices.com Properties E| E|

| Gener Connecton | Seculy | Advanced|
Server Information
My incoming mail server is a w SEIYEL,
Incoming mail (FOF3) mﬂascmbsgnﬁm.ﬂnm
Outgoing mail (SMTF) | mal ascwebservices.com

[ncoming Mail Server

Account nanme: -maﬂ:m@amwabuwices.m

Fasswond: Ty
Remember pazsword
["] Log on using Secure Password Authentication

Step Eleven:

There should be a dot next to “Use
same settings as my incoming mail
server.” Click OK to continue.

Outgoing Mail Server @@

Logon Infamation

(+) Use same seltings as my incoming mail server

() Log on using

=
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Step Twelve:

Click on the Advanced tab. Locate the
Outgoing mail (SMTP) section and
change the 25 number to 587. Click
OK.

*= mail.ascwebservices.com Properties

| General | Servers | Connection | Securf(Advanced )

X

Server Port Numbers

CQutgaoing mail [SMTP:

[ ] This gerver requires a zecure connection [S5L)

Inizoming mail [POF3):

[ ] This zerver requires a zecure connection [S50]

Semver Timeouts

Short Long 1 minute

Sending

[ ] Break, apart mezzages larger than : I

Deliveny

[]Leave a copy of messages on server

(-

Click Close. Congratulations! You're all done!
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